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Admin-Editing the Message Board

Each Agency can edit and update the Message Board in the PCard Marketplace. The
Department of Administration does keep the message board up to date with information on
contracts in WISBuy. An agency can change this message and use this message board to
communicate with PCard Marketplace users.

Access the Message Board.

1. To update or view the message click on the [update message] link in the bottom right
corner of the message board.

(TEST SITE)

Welcome to WISBuy

The State of Wisconsin's PCard
Marketplace

for the Department of Adminstration

Don't see a supplier here? Go to Vendorhet

Effective 11/13/16, there will be minor changes in
WISBuy due to the SciQuest 16.3 Software release.

IT Buyers now have this option of purchasing
Computer, Laptops and Tablets in WISBuy from HP,
Dell. Transource and Microsoft. Check out the new
vendors today!

Batteries are now available on WISBuy. Check out
Opportunities Inc in the Work Center showcase
case.

Please visit WISBuy for additional infermation,
including training, updates, and mare!
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2. The Message Board Setting will be displayed. BU Admin’s can change the message,
email and phone number that will be displayed for their agency. To edit the message on
the shopping home page, click the override box on the right.

Message Board Email Users

Select a Business Unit Settings ?
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(TEST SITE) ~
Welcome to WISBuy
The State of Wisconsin's PCard Marketplace
for the Department of Adminstratior|
Don't see a supplier here? Go to Vendorlet
IT Buyers now have this option of purchasing Computer, Laptops and Tablets in WISBuy from HE, Dell,
Transource and Microsoft. Check out the new vendors today!
Batteries are now available on WISBuy. Check out Opportunities Inc in the Work Center showcase
case.
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Show Message In The Following Locations
Override
Admin Dashboard v O
Bookmarks v O
Shopping Home v [m]

Message and Resource Settings

3. Click in the message text box and edit the message.
a. The message can be formatted using the buttons on the top.
b. Hyperlinks can be added in the message link button.

4. Once the message has been edited, scroll to the bottom of the screen and click the Save
button.

5. To view the message click the home button, the new message will be displayed in the
message board.

For further assistance, please contact doawispro@wisconsin.gov.

Page 2 of 2
Revised 6/19/17 MM


mailto:doawispro@wisconsin.gov

